SWWOP

Old Coroners Court

14-38 Nursery Street

Sheffield, S3 8GG

Tel No: 0114 2752040

Email: info@swwop.org
www.swwop.org
Part-time Outreach Follow up Support Worker
Dear Applicant,
Thank you for expressing an interest in the above post.

Please find enclosed a Recruitment Pack containing the following information:

Information for applicants 

Job Description for the post requested 

Person Specification for the post requested

Equal Opportunities Monitoring & Application Form

SWWOP’s Annual Report

Please do not send in CV’s
The closing date for applications is: 6th October 2010
Completed applications should be returned to: 
Recruitment, SWWOP, Old Coroners Court, 

14-38 Nursery Street, Sheffield, S3 8GG

info@swwop.org
Interviews for the posts are planned for: 25th October 2010
This post is funded for 1 year initially with the possibility of a further 2 years funding. 

We look forward to receiving your application.

Yours faithfully

Sali Harwood (Manager)
Information for Applicants

Equal Opportunities

SWWOP aims to set a high standard for both its employment practices and its work. People are recruited on the basis of their merits and abilities, and we work towards ensuring that no job applicant or employee receives less favourable treatment on the grounds of racial group, origin or nationality, disability, marital status, age, sexuality, political or religious beliefs, health status, or trade union activity.

Completing Your Application Form

Please complete the enclosed form, giving, as much information as you can that is relevant to the job you are applying for. It is important to ensure that you complete the Equal Opportunities Monitoring page. This sheet will be detached from your application and kept separately until we need to contact you. The information given on it will not be used to make decisions about who is short-listed or recruited.

Make sure that you demonstrate in the application form your ability to meet the requirements of the job description and person specification, by giving clear, concise examples of how you meet each criterion, especially those set out in the numbered person specification. 

The terms Essential & Desirable in the Person Specification refer to the importance we will give your answers when we read your application.

You must have all the Essentials to be able to do the job on day one. You may need to acquire the Desirables in order to do the job, but they can be learned in the post.

We recognise and welcome our responsibility to remove any barriers in our recruitment process. If you have identified any barriers in the job description or person specification, please tell us of these in your application. We are committed to making any reasonable adjustment to the job where possible, and it would help us to know your needs in order to do this.

Short-listing and Interviews 

If you have not been contacted within two weeks of the closing date for the job application, please assume your application has been unsuccessful on this occasion and we thank you for taking an interest in working with SWWOP.

SHEFFIELD WORKING WOMEN’S OPPORTUNITIES PROJECT

JOB DESCRIPTION

JOB TITLE: Outreach Follow Up Support Worker
Location: Old Coroners Court, 14-38 Nursery Street, Sheffield S3 8GG
Hours of work: 20hrs per week including a minimum of one outreach session on the van (3.5 hours per session)

Wage: £24,882 plus 8% pension contribution (pro rata)

Contract Terms: 1 yr (with the possible continuation for another 2 yrs)
Responsible to:  SWWOP Manager
Purpose of Job

To undertake outreach sessions via SWWOP van and any other identified venue, providing direct street-based outreach support to any woman working as a street sex worker in Sheffield.

To provide direct follow up support and advice regarding issues raised by individual women already engaged via the outreach van but who are not yet ready to enter the Recovery and Exit Support programme (REST).
Specific Responsibilities: 
1) To provide a minimum of one outreach session per week via SWWOP outreach van (including evenings and weekends), addressing sexual health, drug use and any other health and social welfare issues raised by the women.

2) To record details of client group and any issues arising and to forward/discuss with your line manager the next available day.

3) To provide follow up support for clients regarding issues raised for example: support with court attendances, support to renew prescription drugs e.g. methadone via specialist prescribing agencies. 

4) To act at all times as the co-ordinator between the client and the agencies the client may need to be in contact with.

5) To provide advocacy/liaison with partner agencies who are less familiar/confident with the needs of women involved in street sex work.
6) To draw up a work programme with the Manager, this will be reviewed on a regular basis.

7) To be responsible for monitoring outreach stock re the van

8) To maintain, alongside the Manager, monitoring and evaluation systems for the project.

9) To attend regular supervision meetings and appraisals with the line manager.

10) To be committed to the principles of equal opportunities and implement anti discriminatory practice throughout the work of the project.

11) Ability to work as part of a team.

Any other duties and responsibilities, which do not change the character of the post as may be determined after negotiation between the post holder and her line manager.

All appointees are required to undergo an Enhanced Criminal Records Check
SWWOP: Outreach Follow Up Support worker
Skills & Experience needed (Person Specification)

Key: AF: Application Form

I: Interview

P: Presentation

	
	Essential
	Desirable
	How
Measured

	EXPERIENCE
	
	
	

	1
	Experience of working with ‘vulnerable’ women in the community.  
	E
	
	AF, I 

	2
	Experience of working with a range of agencies in the statutory, voluntary and community sectors.
	E

	
	AF, I

	3
	Experience of working with sensitive issues
	E
	
	AF, I

	4
	Experience of working with substance misusers
	E
	
	AF, I

	KNOWLEDGE

	5
	Understanding of how street sex workers are perceived by the general public 
	E
	
	AF, I 

	6
	Sensitivity and awareness of issues arising from street sex work 
	E
	
	AF, I,

	7
	A commitment to working in ways, which support equal opportunities and anti-discriminatory practice.
	E
	
	AF, I

	8
	Drug awareness Level 2 
	E
	
	AF, I

	9
	Knowledge of current local and national issues in relation to street sex work

	
	D
	AF, I

	10
	Knowledge of relevant legislation.
	
	D
	AF, I

	SKILLS & ABILITIES


	11
	Ability to challenge negative stereotypes of women involved in street sex work, from the public and other professionals
	E
	
	AF

	12
	Ability to communicate and work well with a wide range of people and organisations
	E
	
	AF, I

	13
	Ability to write & present information & reports. 
	E
	
	

	14
	Ability to work on own initiative and as part of a team.
	E
	
	AF 

	Additional Factors


	15
	Willingness to work flexible hours inc evenings & weekends
	E
	
	

	16
	Willingness to attend training and further personal development.
	E
	
	AF, I

	17
	Ability to travel locally, and very occasionally nationally.
	E
	
	AF, I

	18
	Ability to work in a variety of environments.
	
	D
	AF, I 

	19
	Full clean manual driving license & willingness/ability to drive the outreach van (Renault Master- Long wheel base)
	E
	
	AF, I


Sheffield Working Women’s Opportunities Project

APPLICATION FOR EMPLOYMENT
CONFIDENTIAL

Outreach Follow Up Support Worker

Note: This post is covered by the Sex Discrimination Act 1975, Section 7(2) (e)
and is specifically for a woman worker.
Please return this form to: Recruitment

SWWOP, Old Coroners Court,





14-38 Nursery Street Sheffield S3 8G8

	REFERENCE NUMBER: 
	

	

	EMPLOYMENT – Details of present or last employment (paid or unpaid)

	
	
	

	Job Held:


	
	Date From:
	
	To:
 
	

	Employer & Address:


	Wage/Salary  £
	       pro rata
	Grade
	

	Brief details of main duties and responsibilities

	

	

	

	

	Length of notice required or date you could start:                                

	


SUITABILITY FOR THE JOB

Please state why you think you are suitable for this job giving examples of how you can demonstrate each point. Enclose additional sheets if necessary.

You should ensure that you address all the points covered in the job description, and especially the numbered points in the person specification.
REFERENCES

Please name two people we may contact for references.  Referee (1) should be your present or most recent employer (unless you give reasons why this is not appropriate). Please state whether Referee (2) is in a personal or employment capacity.

	Referee (1)
	Referee (2)

	(present or most recent employer)
	*Employment/Personal Capacity (*delete)

	Name   
	Name  

	Job Title
	Job Title

	Address  
 
	Address  

	Tel No:   
	Tel No:

	

	References are taken up for the successful candidate. If you do not want a reference to be taken up at this stage please state why.

	

	

	

	

	

	

	Interviews for this post are planned for the 25th October 2010.
Please let us know here if you are not available on this day and give other dates in the week following when you are not available for interviews.

	

	

	DECLARATION

	

	THE INFORMATION ON THIS FORM IS TRUE AND CORRECT AND MAY BE USED AS PART OF MY CONTRACT OF EMPLOYMENT

	

	Signature



	Date


Please return this completed application, with the Equal Opportunities Monitoring Form, to the address on the front page by 6th October 2010
Confidential Information

Sheffield Working Women’s Opportunities Project (SWWOP)

EQUAL OPPORTUNITIES MONITORING FORM

Outreach Follow Up Support Worker
This monitoring process is part of SWWOP commitment to encouraging applications from all sections of the community.  

The information given on this sheet will not be used to make decisions about who is short-listed and recruited. It will be stored securely in the SWWOP office and the information in Part A will be used to enable us to contact you after the short-listing stage. 
Please use CAPITAL LETTERS when completing this form

PART A


Date:



REFERENCE NUMBER: A

First Name(s): 

Last Name/Family Name:  

Address:  

Telephone:  Day Time:   



Evening: 

Email:

PART B 

Gender:

Ethnicity:

  
Sexuality:

 
Religion:

Do you consider yourself to be a disabled person?
Yes


No

Are you currently in paid work?
Yes


No

How did you first find out about this job?
Do you have any needs that would require reasonable adjustments to be made to the job? 

Yes

No

If yes please explain what may be required

(please attach more sheets as necessary).
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